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1. O0uIMe oJI0KEHUSA

1.1. Hannoe Ilonoxenue o 3amure NepcOHAIbHBIX NaHHbIX (nanee [lonoxkenue) paspaboTaHo B
COOTBETCTBHH C:

* @3 ot 27.07.2006 Ne152-D3 «O nepcoHalIbHBIX JaHHBIX);

* @3 ot 25.07.2011 Ne261-D3 «O BHecenuu usMeneHuii B @3 O nepcoHAIbHBIX TaHHBIX);

« ®3 or 27.07.2006 Nel49-@3 (pem. ot 03.04.2020) "O6 wuHdpopmanuu, HWHPOPMALUOHHBIX
TEXHOJIOTHUSIX U O 3aIuTe HHpopMauun';

* [TocranoBnenunem IlpaButensctBa PO ot 17.11.2007 Ne781 «O6 yrtBepxkaenun Ilomoskenus o0
obOecrieueHnH O€30MacCHOCTH TMEPCOHANbHBIX JAaHHBIX MpU HUX 00paboTke B HMH(POPMAIMOHHBIX
CUCTEMAaX MEPCOHAIBHBIX JaHHBIX);

* Ilocranosnenuem IlpaButensctBa PD ot 15.09.2008 Ne 687 «O6 yrBepxkaenuu [lonoxenus o6
0cO0EHHOCTSIX 00pabOTKM TEPCOHANBHBIX JAHHBIX, OCYIIECTBISEMON 0O€3 HCIOIb30BaHUSI CPEICTB
aBTOMATHU3ALIUNY;

» IIpukazom DCTOK Poccuum NeS5, ®CB Poccum Ne86, Mwunundpopmcsszu Poccum Ne20 ot
13.02.2008 «O6 ytBepxknenun Ilopsiaka mpoBeneHUs KiacCH(pUKAUUU HWHGOPMALMOHHBIX CHCTEM
MIEPCOHAIBHBIX JaHHBIX);

* TpynossiM kogekcoM P® ot 3012.2001 rnaBoit 14;

» Koncturynueit PO u npyrumMu HOpMaTUBHBIMU JOKYMEHTAMM.

1.2. Hacrosimee Ilonoxxenue omnpezaenser mopsaoKk oOpabOTKHM MEPCOHANBHBIX JaHHBIX PaOOTHUKOB
YOV «Yactubiii nerckuid can - mkona «lIpozym» (manee - VYupexaeHuWe) M TapaHTUU
KOH(HIEHIIMATILHOCTH CBEACHUH, NIPEI0CTABISIEMbIX PYKOBOAUTENIO YUPEKICHHUS.

1.3. Iensto Hactosmero Ilonmoxkenus sBisercss oOecrneueHWe 3allUThl TMpaB TpakJaHWHA TMpU
00paboTKe ero NepcoHaJbHBIX JAaHHBIX, B TOM YHUCIIE 3aLIUThHI IPaB Ha HEMNPUKOCHOBEHHOCTh YaCTHOM
KU3HU, JINYHYIO U CEMEIHYIO TalHy.

2. IlonsaTHe U coCTaB MEPCOHAIBHBIX TAHHBIX

2.1. Tlom mnepcoHanbHBIMH JaHHBIMM pPAOOTHHUKOB TIOHHMMaeTcsi HHGpopManusa, HeobxoauMmas
paboTo/aTelNto B CBA3M C TPYAOBBIMU OTHOLICHUSMH M KACAIOIAsiCsl KOHKPETHOrO pabOTHHKA, a TaKXKe
cBelmeHUss O (akTax, COOBITHSIX H OOCTOATENbCTBAX KU3HM PAOOTHHKA, TO3BOJISIFOIINE
UACHTU(PUIIMPOBATH €0 JTUYHOCTb.

2.2. CocraB nepcOHABHBIX JTAHHBIX PA0OTHUKA:

* aHKEeTa;

* apToOMOrpadus;

* 00paszoBaHue;

* CBEJICHUS O TPYJOBOM U OOIIIEM CTaXKe;

* CBE/ICHUS O MPEBIAYIIEM MecTe paboThl;

* CBEJICHUS O COCTABE CEMBU;

* [1aCIIOPTHBIE JaHHBIE;

* CBEJICHUSI O BOMHCKOM YYeTe;

* CBE/ICHUS O 3apabOTHOM IIaTe COTPYIHUKA;

* CBEJICHUS O COLIMANIbHBIX JIbIOTAaX;

* CIIELUAJIBHOCTH;

* 3aHMMaeMast JOJIKHOCTb;

* pa3mep 3apadOTHOM TUIATHI;



* HAJIMYKUE CyAUMOCTEN;

* aJIpec MECTa JKUTEJIbCTBA;

* ToMaITHui TenedoH;

* co/iep>KaHUE TPYAOBOIO J0I0OBOPA;

* cojiep KaHUe JeKIapaluy, MogaBaeMoi B HAJIOTOBYIO HHCIIEKIUIO;

* MOJYIMHHUKU U KOIHUU MPUKA30B IO JIMYHOMY COCTaBY;

* TUYHBIC JIea U TPYAOBbIE KHUKKU COTPYTHUKOB;

* OCHOBAHMS K IIPUKa3aM I10 JIUYHOMY COCTaBY;

* JIeN1a, CoJIeprKalie MaTepUallbl MO MOBBIIICHUIO KBATU(UKALIUY U IEPETIOATOTOBKE COTPYAHUKOB, UX
aTTeCTAlllH, CIIyKEOHBIM PACCIIEOBAHUSM;

* KOIIUU OTYETOB, HAIIPABIIIEMbIE B OpPraHbl CTATUCTUKH;

* KOIIUH JJOKYMEHTOB 00 00pa30BaHUU;

* (poTorpaduu u uHBIE CBEICHUS, OTHOCSIIUECS K IEPCOHAIBHBIM JTaHHBIM PaOOTHHUKA;

* PEKOMEHIallU1, XapaKTEPUCTUKH U T.II.

2.3. YkazaHHble B 1.2.2. CBEICHHS SBISIOTCS KOH(QUICHIIMAILHBIMU M HE IOJUICKAT Pa3TrIallleHUIO
MHAYe KaK 110 OCHOBAaHUSM, IPEYyCMOTPEHHBIM 3aKOHOATEIbCTBOM PD.

3. Coop, 00paboTKa 1 XpaHEeHHE EPCOHANBHBIX JAHHBIX PAOOTHUKOB YUpeKICHUS

3.1. O6paboTKa MepCOHANBHBIX JAHHBIX — 3TO cOOp, 3aIKCh, CUCTEMATH3AIINs, HAKOTUICHHE, XPAaHCHHE,
yTouHeHue (OOHOBIIEHHE, W3MEHEHUE), W3BJICYCHHE, UCIOIb30BaHUe, Mepenaya (pacrnpocTpaHeHHe,
MIPEOCTaBICHUE, TOCTYII), 00E3INYNBaHNE, OJOKUPOBAaHUE, YAAJICHUE, YHUUTOKEHHIE, COBEPIIAEMOe C
UCIOJIb30BaHUEM CPEJICTB aBTOMATU3ALIUU WM 0€3 UCIIOIb30BaHUs TAKUX CPEJICTB.

3.2. O6paboTKa MEePCOHATBHBIX JAHHBIX OCYIICCTBISETCS JJI 00CCIICUCHUs COOJIIO/ICHUS 3aKOHOB U
MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB (COACMCTBHS B TPYIOYCTPOMCTBE, MPOJIBUKEHUH IO CIYkKOeE,
00eCTeYeHnN JINYHON 0e30MacHOCTH, KOHTPOJSl KadecTBa M KOJHMYECTBA BBIMOJHSAEMON paboTHI,
o0ecrnieueHrs COXPaHHOCTH UMYIIECTBA, OTUIAThI TPY/A, I0Ib30BAHUS JIbFOTAMH ).

3.3. IlomydeHHble IEpCOHANbHBIE JAaHHbIE MOAJEKAT OO0pabOTKE Kak HEaBTOMATHU3HPOBAHHBIM
CHocoO0M, TaK U C UCIIOJIB30BaHUEM CPEICTB aBTOMATU3ALINH.

3.4. HeaBroMaTH3MpOBaHHOI 00pabOTKON NEPCOHANIBHBIX JaHHBIX B Y UPEKICHUU SIBIISIETCS:

* 3aII0JJHEHHUE U BEIAECHHUE TPYIOBBIX KHUKEK;

* 3aM0JIHEHHE JIMYHBIX KapToueK paOboTHUKOB (YHUHUIIMpoBaHHas ¢popma T-2);

* BeJICHUE MPUKA30B Ha 3apIUiaTy, IPEeMHUH;

* YYET M XpaHEeHHue sl 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSIX.

3.5. ABTOMaTU3UpOBaHHON 00pPabOTKON MEpPCOHANBHBIX JAHHBIX B YUPEKICHUHU SBISETCS BEACHUE
ANEKTPOHHON 0a3bl MEPCOHAIBHBIX JAaHHBIX COTPYAHUKOB C TIOMOIIbIO aBTOMAaTU3UPOBAHHON CUCTEMBI
[Taparpad.

3.6. PaGora c¢ cucremoit Ilaparpad 103BOJISET aAMHUHUCTPAIMH YUPEXKACHUS UYACTUUYHO
aBTOMATHU3HPOBATh YIPABIEHYECKYIO JESATENbHOCTh, B T.4. KaJPOBBIH COCTaB YUpPEKIACHHUS,
CBOEBPEMEHHO HANpaBATh MEAArornyecKuil MepcoHall Ha Kypchbl MOBBIIEHUS KBalU(UKALINH,
OTCIIE)KUBATh CPOKH MPOXOKICHUS aTTeCTAIlUH U T. 1.

3.7. TlepcoHanbHbIE JaHHBIE MPEIOCTABISAIOTCS CaMHUM DPAOOTHUKOM ITyTE€M 3alOJIHCHHSI aHKEThI
ycTaHoBJIeHHON (Qopmbl. PaboTomarens 00s3aH MpU UX MOJYYCHUU MPOBEPUTH 3asBICHHBIC JaHHBIC
MIPEABSIBICHHBIM MTOITBEPKIAIOIINM JTOKYMEHTAM.

3.8. AHKeTa COJIEpKHUT BOMPOCHI O MEPCOHABHBIX TAHHBIX PA0OTHUKA.

3.9. AHkera NO/DKHA OBITH 3alojHEHAa PAaOOTHUKOM JUYHO. Bce momns aHKeThl JOJDKHBI OBIThH
3aMOJTHEHBI, & TIPU OTCYTCTBUH MH(OPMAIIMKM B COOTBETCTBYIOIIEH TOJIE TOJDKEH CTaBUTHCS MPOYEPK.
CoxkpaltieHus pH 3ar0JHEHUH aHKEThI He TOMYCKaloTCs, TaK e, KaK U UCIPaBIECHUS U 3aUepKUBAHUS.
B sTom cinyuae paGoTHUK 00s13aH 3aMIOJTHUTH AHKETY 3aHOBO.

3.10. Ankera paOOTHHKA XPAaHUTCS B JUYHOM JI€JI€ Y OTBETCTBEHHOTO JIMIAa pabOTOIaTENsT BMECTE C
MPEIOCTaBICHHBIMH JOKYMEHTaMHU.

3.11. JInunoe neno paboTHHKA OPOPMIISETCS B IEHb BCTYIJICHUS TPYIOBOTO JOTOBOPA B CUITTY.

3.12. JlmyHOEe J1eno XpaHUTCS B NANKaX-CKOPOCUIMBATENSAX, HA KOTOPBIX YKa3bIBAIOTCS HOMEp U
®.1.0. paboTHUKA.

3.13. Bce [JOKyMEHTHl JIMYHOTO JieJa XpaHATCS CTPOro B XPOHOJOTMYECKOM MOpSAIKE, C
MPOCTaBJICHUEM JaThl UX MOJIYUYEHHUS, a TAKKE HyMepaIuu.



3.14. JInuaHoe neno mociie MpeKpalieHus TPYI0BOTO IOTOBOpa ¢ COTPYIHUKOM TEepPEIaeTCsl B apXuB, U
XPaHUTCS YyCTaHOBJIEHHBIE 3aKOHOJATEIbCTBOM CPOKH.

3.15. CorpynHukn YdpexaeHHs HMEIOT MPaBO Ha OT3BIB cOryiacus Ha oOpaOOTKy MEepPCOHAIBbHBIX
JAHHBIX, KOTOPBIA odopMIIsieTcst B CBOOOTHOM hopme Ha UMS TUPEKTOPA.

3.16. I1pu 06paboTKe MepcOHANBHBIX JaHHBIX aJIMUHUCTPALIUS YUPEKICHUS PYKOBOJICTBYETCS CTaThel
86 Tpynosoro kojaekca Poccuiickoit @enepanuu.

4. Ilepenaya nepcoHaIbHBIX TaHHBIX

4.1. Ilpu ocylecTBIEHUN IE€peadynd IE€PCOHAIbHBIX JAHHBIX PpPA0OTHUKOB TPETHUM JIMLIAM
paboToaaTesb 00s3aH:

* He coOOIIaTh NepCOHANbHbIC JaHHbIE 0€3 MOJIYYSHHOTO MUChMEHHOTO corjacus paboTHHKA, KpoMe
Clly4aeB, KOI/la Takue 00sS3aHHOCTH YCTaHOBIIEHBI 3aKOHOAATEIbCTBOM;

* HE IIepe1aBaTh [IEPCOHANIbHBIE JaHHbIE PA0OTHHKA JIJIsl MCIIOJIb30BAHUS B KOMMEPUYECKUX LENSIX;

* TpeOOBaTh OT TPETHUX JIUIl COOIIOJEHHUS MpPaBUJ PabOTHl C MEPCOHAIBHBIMU JTAaHHBIMHU, a TaKXKe
IIPEIOCTABIIEHUS] IMCbMEHHOIO MOATBEPKACHUS HCIOIb30BAaHUS MIEPCOHANBHBIX JAHHBIX B IOPSIZIKE,
MPelyCMOTPEHHBIX HACTOSIIIUM MOJIOKEHUEM O 3alUTE MEPCOHATbHBIX TaHHBIX;

* laBaTh JOCTYI K MEPCOHAJIbHBIM JJAHHBIM TOJIBKO JIMI[AM, UMEIOIIUM COOTBETCTBYIOLIUI AOMYCK U
MCIOJIB3YIOLIUX UX TOJBKO JUIS BHITOJHEHHUS! KOHKPETHBIX TOJTHOMOYHIA;

* He ucTpeOoBaTh MH(POPMAIMIO O COCTOSHUU 3JI0POBbSI PAOOTHUKA, 332 HCKIIOYEHHUEM IaHHBIX,
KOTOpBIE MOTYT MOBIUSTH Ha UCIIOJIHEHNE PAOOTHUKOM CBOMX TPYAOBBIX 00SI3aHHOCTEH.

5. JlocTyIl K IEpCOHAIBHBIM TaHHBIM COTPYAHUKOB

5.1. BHyTpeHHUil AOCTYM - UCIONIb30BaHUe UH(popManuu paboTHuKaMu Yupexaenus. [IpaBo goctyma
K [1I€PCOHAIbHBIM JAHHBIM paOOTHUKA UMEIOT:

* PYKOBOJUTEIb YUPEKICHUS,

* caM paOOTHHK.

5.2. Buemnuit 10CTym - rocyaapcTBEHHbIE CTPYKTyphl. [lepcoHanbHble naHHbIE PaOOTHHUKOB MOTYT
MIPEIOCTABIATHECA TOJBKO IO 3alpocy KOMIIETEHTHBIX OpraHOB, HMEIOIIMX COOTBETCTBYIOILNE
MTOJIHOMOYUSI:

* penepanpHas HaJIOTOBas CIyK0a;

* IPAaBOOXPAHUTEIbHBIE OPTaHbl;

* OpraHbl CTaTUCTHKU;

* OI0pPO KPEIUTHBIX UCTOPUH;

* BOGHKOMATBhI;

* OpraHbl COLMATBHOTO CTPAXOBAHUS;

* ICHCUOHHBIE (YOH/IBI;

* [10JIpa3/IeJIeHUs] MyHUIMIIAIbHBIX OPTaHOB yIPaBJIECHUS.

5.3. lpyrue opraHuzanuu - TpeTtbH juia. CBeleHUs O paOOTHHKE, B T.4. YBOJICHHOM, W3 JaHHBIX
apxvBa TPEAOCTABISAIOTCS TPEThUM JIMLAM Ha OCHOBAaHMM IHCBMEHHOTO 3asBJICHHUS CaMOTrO
paboTHHKA.

5.4. PonctBeHHukn u uneHbl ceMed. IlepcoHanbHble HaHHbIE paObOTHMKA MPEAOCTABISAIOTCS
POJICTBEHHUKAM WJIM YWIEHaM €r0 CEMbH TOJIBKO ¢ MTUChbMEHHOI'O pa3peleHus: pabOTHUKA.

6. O0s13aHHOCTH paboToaaTENS

6.5. B nensax ucnonHenus tTpedboBaHui 3akoHoaTenbeTBa PO mpu 06paboTke nepcoHaIbHBIX TaHHBIX,
BC€ paOOTHUKH JOJDKHBI UCTIOIHSATH YCTAaHOBJICHHBINH MOPSAI0K PabOTHI:

 PaGota ¢ mnepcoHaJbHBIMM JAaHHBIMM pa0OTHHKOB JIOJDKHA HE Hapylmath TpeOoBaHUil
3akoHoJaTenbcTBa P® W JIOKaJbHBIX HOPMATHBHBIX AaKTOB OpraHU3alMM, M JOJDKHA OBITh
HEMOCPEACTBEHHO CBSI3aHa C OCYILECTBICHHEM UMHU CBOMX TPYAOBBIX (PYHKIIMIA;

 Ilpu cbGope u 00paboTKe TNEPCOHATBHBIX JAHHBIX pa0OTHUKA paboToAaTeNlb JIOJIKEH
pykoBoactBoBatbcsi Kouctutyuueit P®, TpynoBeiM koaexkcom P® u uHbBIMEH (enepalbHBIMU
3aKOHAMH;

* [lepconanbHble AaHHbIE PAOOTHUKOB JOJKHBI OBITH IMOJIYYEHBI TOJIBKO HEMOCPEACTBEHHO Yy HETO.
Ecnu s o0paboOTKM €ro JaHHBIX WIM HMX TOJNyYeHHs] MPUBJIEKAeTCs TPEThH JIMIA, TO PaOOTHHK
JOJDKEH J1aTh TNpeABapUTENIbHOE MUChMEHHOE corjacue Ha 3To. OJHOBpPEMEHHO PAaOOTHUK JOJKEH
OBITH yBEIOMJICH O LeNAX cOopa mHpOpMaluY, UCTOYHUKAX €€ MOJTYUYEHHUs, a TAKKE O MOCIEACTBUAX
0TKa3a OT MPEIOCTaBIEHUSI MUCbMEHHOTO COrjacusi Ha cOOp UHPOpMAIHH;



* IlepconanpHble AaHHbIE PaOOTHHUKA O €ro IMOJUTUYECKUX, PEIUTHO3HBIX M HMHBIX YOeXIeHUSX,
YaCTHOW KU3HH, a TaKXKE YJICHCTBE B OOLIECCTBEHHBIX M MPOQCOIO3HBIX OpraHU3aLMUAX HE MOAJIeKAT
cOopy, eclii HHOE HE IPEIYCMOTPEHO 3aKOHO1aTEIIbCTBOM;

¢ 3ammrTa TEepCOHAIBHBIX JAHHBIX pPAa0OTHUKA JOJDKHA OO0ECIeYMBATHCS TOJHOCTBIO 33 CUeT
paboTtonaTens;

* PykoBonutens YupexaeHus o0si3aH NHpU IpuemMe Ha paboTy, a TakkKe NMPH JIIOOBIX U3MEHEHHUSIX
IpaBUiI pabOThl C TMEPCOHAIBHBIMM [JaHHBIMM O00S3aHO IHCbMEHHO 3HAKOMHUTb C HUMH BCEX
pabOTHUKOB.

7. O0s13aHHOCTH paOOTHHUKA

7.1. PaboTHHK 00s13aH:

* iepesiaTh paboTOIATEN0 BCE IEPCOHANIbHBIE JaHHbIC, YKa3aHHbIE B COOTBETCTBYIOLIMX JOKYMEHTaX;
* B YCTaHOBJICHHBIN MPaBUIIaMU CPOK COOOIIaTh paboTONATEN0 00 U3MEHEHHH CBOMX MEPCOHAIBHBIX
JAHHBIX.

8. IIpaBa paboTHuKa

8.1. PaGoTHHUK MMeeT npaBo:

* HA POCMOTP MEPCOHATLHON MH(POPMALINHU, UMEIOIIEHCS Y paboTOJaTeNs;

* Ha CBOOOJHBIN OecriaTHbIM M HEOrpaHMYEHHBIM JAOCTYH K CBOUM IE€PCOHAIBHBIM JaHHBIM, B TOM
YHcie TMPaBO HA TMOJyYEeHHE TOATBEP)KIAIOIINX JOKYMEHTOB B BHJE CIIPABOK, KOIMH WM B BHJE
MHOTO APYroro o(pUIUaIbHOTO JOKYMEHTA;

* TpeOOBaTh BHECTH W3MEHEHHS WIM YIAIUTh IEPCOHAIBHYI0 WH(POPMALHIO, TOIYYCHHYIO
pa0oTozaresieM B HapyllIEHUE HACTOSAILIMX MPpaBUil. MI3MEeHEHUs! BHOCATCS. HA OCHOBAaHUH MMCbMEHHOIO
3asiBJIeHUs paOOTHHKA;

* oTpeboBaTh OT padoTOAATENsl M3BECTUTHh BCEX JIMII, paHee MOJIyYMBLIMX 10 BUHE paboToaaress
HETIOJIHBIE WM HEBEPHBIC IEPCOHAIBHBIEC JAHHBIE O PA0OTHHUKE;

* oOxanoBaTh B CyAeOHOM TMOpAIKE JIOOble HEMpaBOMEpHbIE JAEUCTBUS WM  Oe3neicTBHe
paboromarenss Tpu OOpabOTKE W 3allMTe IEePCOHATBHBIX JaHHBIX paboTHHWKa. 9. 3ammra
NEPCOHAIBbHBIX JAHHBIX pAOOTHHUKOB.

9.1. TlepconanbHble aaHHBIE PAOOTHUKOB YUPEKIEHHUS XPAHATCS B KaOWMHETE PYKOBOIUTENS, B
HecropaeMoM ceie, a Takke B JIEKTPOHHOM BHJE Ha JIOKAJbHOW KOMIIBIOTEpPHOH ceTH. [IBeph
o0OpyIOBaHa HAAEKHBIM 3aMKOM. JIOCTYm K 9JIEKTpOHHBIM 0a3zaM JaHHBIX, COJEpKaIIuX
NepCOHaJbHbIE JaHHBIE pAOOTHUKOB, oOecrieunBaroTcs cuctemMoit naponeil. [laponu ycranaBnuparoTcs
PYKOBOAMTEINIEM Y UPEKICHUS.

9.2. XpaHeHHEe NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YUPEKAECHUS OCYILECTBISIOTCS B MOPSIKE
WCKJTFOYAIOIINM JOCTYI K HUM TPEThHUX JIUII.

9.3. B VYupexnaeHun umeercs YTBEP)KICHHBIM IepedeHb JODKHOCTEH, MMEIONIMX JOCTyHn K
MEPCOHATBHBIM JIaHHBIM. J[aHHBIA JOCTYN HEOOXOIWM UM IS TIOJHOIICHHOTO WCIIONHEHHS WX
TPYAOBBIX 00s13aHHOCTEH. JJoKyMeHTH! M nH(popMalMs n30MpaTeIbHO U 0OOCHOBAHHO PACHpeeNeHbI
MeX/1y paOOTHHUKaMH.

9.4. Jloctynm K THepCOHAIbHBIM JaHHBIM 0€3 CIEUUAIBHOTO pa3pelleHus] HUMEIT pabOTHUKH,
3aHUMAIOIIME B OPTaHU3AINHN CIIEAYIONINE TOJDKHOCTH (TOIBKO B TIpeieiax CBOSH KOMIETECHITNH):

* PYKOBOJUTEINb Y UpexkICHUS,

* [JIaBHBIN OyXxranrep.

9.5. C ocranbHbIMH paOOTHUKAMU MIPOBE/IEHA pPa3bsCHUTENbHAs padoTa MO MPEAYPEkKACHUIO yTPAThI
[IEHHBIX CBEICHUH MpH paboTe ¢ KOHOUICHINAIEHBIMA JOKYMEHTAMH.

9.6. locTyn K MepcoOHAILHBIM JIaHHBIM UMEIOT CIIEAYIOLINE BHEIIHNUE CTPYKTYPBI:

* JJIeKTpOHHAs 0a3a MepCOHANBHBIX TAHHBIX COTPYAHUKOB aBTOMATH3UPOBaHHOM cucteMsl [laparpad;
denepanbpHasi HaJIOroBasi CIyk0a;

* OpraHbl CTATHCTHUKHY;

* OpraHbl COLIMATBHOTO CTPAXOBAHUS;

* ICHCUOHHBIE (DOH/IBI.

9.7. B orcyTcTBHE pabOTHUKA, UMEIOIIETO JOCTYN K NEPCOHAIBHBIM JaHHBIM, Ha €ro pabouemM MecTe
HE JIOJDKHO OBITh JOKYMEHTOB, COJEPIKAIIUX MEPCOHATBHBIC JaHHBIC paOOTHHKA. Y 0OpKa B KaOMHETE
OTBC€TCTBCHHOI'O JIUIIA HpOBOI[I/ITCSI TOJIBKO B €T0 HpI/IcyTCTBI/II/I.



9.8. IIpu yxome B OTHYCK, CIy>KeOHON KOMAaHIMPOBKE W HMHBIX CIydasx JIUTEIHHOTO OTCYTCTBHS
paboTHHKa Ha pabodeM MecTe, MOCIEAHUN 00s3aH IepeiaTh TOKYMEHTHl M MHBIE HOCHTEIH JIUIaM,
MMEIOIINM JIOCTYH K IEPCOHAIIbHBIM JaHHBIM.

9.9. Jloctyn K MEpCOHAJIBHBIM JaHHBIM MOXKET OBITh MPENOCTABICH MHOMY PAaOOTHHKY, JOJKHOCTD
KOTOPOr0 Ha BKJIFOYEHA B CHUCOK JOJDKHOCTEH COTPYIHHMKOB, UMEIOIIMUX JOCTYIl K MEPCOHAIbHBIM
JTaHHBIM, KOTOPOMY OHHM HEOOXOAWMMBI JUIsl MCIOJNHEHHsS €ro TPYIOBBIX o0s3aHHOCTEH. B Takom
clly4ae, JaHHBIM paOOTHHK MPOXOAUT Mpolenypy ohopMIIeHHs JOCTyNna K NEPCOHAIBHBIM JaHHBIM.
Omna BKITIO4aeT B ceOst:

* O3HaKOMJICHHE pabOTHHKA MO MOAIUCH ¢ HacTosmuM [lonoxxenuem;

* TOANHMCAaHWE C JAHHBIM paOOTHUKOM MHUCHBMEHHOTO  O00S3aTeNbCTBA O  COONIOCHUH
KOH(UICHIINATbHOCTH MIEPCOHANBHBIX JaHHBIX paOOTHHKA, COOTIOCHHUS MPaBUII UX 00pabOTKH.

9.10. IlepconanbHble IaHHBIE PAaOOTHHKAa MOTYT TaK)Ke OBITh OTIPABJICHBI IO IOYTE, TOT/AA Ha
KOHBEPTE JIeaeTCs HAAMUCh O TOM, YTO MMUCHMO COACPKHUT KOH(PUIEHIIMAIBbHYIO HH(OPMALIKIO U 3a ee
HE3aKOHHOE pa3rJIalliCHUE MPEeayCMOTPEHA OTBETCTBEHHOCTh AEHCTBYIOLIUMM 3aKOHOJATENbCTBOM PO.
O0s3aTeNbHO T0JKHA OBITH OITHCH.

9.11. B VupexneHuun TakKe OCYLIECTBISIOTCS JONOJHUTEIbHbIE MEPONPUITHS 10 3alluTe
MEPCOHAJIbHBIX JTAHHBIX:

* pa3paboTaH MOPSAAOK YHUUTOXKECHUSI HH(OpMaIm;

* OPraHU30BaH KOHTPOJIb TOCETUTENEH YUPEKICHNUS;

* HCII0JIb3YETCSl BUJCOHAOIIIO/IEHNUE;

* OPraHU30BaH MPOMYCKHON PEXKUM C MTOMOIIBI0 JOMO(OHA.

10. OTBeTCTBEHHOCTh 3a pa3riamieHHe HWHPOPMAIUHU, CBA3aHHOW C MEPCOHATBHBIMU JTaHHBIMH
pabOTHHKOB

10.1. JIuua, npu3HaHHbIE BUHOBHBIMU B HapYILIEHUM IMOJIOXKEHUM HacTosiero [lonoxenus o 3ammure
MEePCOHANBHBIX JAaHHBIX PAOOTHUKOB, NPUBIEKAIOTCA K JUCIHHUILUIMHAPHON, aIMUHUCTPATUBHOM,
IPaX/JaHCKO-IIPABOBOM W YIrOJIOBHOM  OTBETCTBEHHOCTHM B  MOPSAJKE, IPEAyCMOTPEHHOM
3aK0HO/1aTeNbCTBOM P® 1 TOKaNIbHBIMU HOPMATUBHBIMU aKTAMH.

11. 3akmr0unTEIBHBIC TOJTOKEHUS

11.1. Hacrosimee IlonojkeHne BCTyMmaeT B CHIY C JaTbl €ro YTBEPXKIEHHUS PYKOBOAUTENIEM
Yupexaenus.

11.2. Hacrosmee Ilonoxenne ecTBYET 10 pacOpsKEHUsS] pyKOBOAUTENS YUPEKACHUS O IPU3HAHUU
€ro yTpaTUBILUM CHITY.
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